
 

RICHLAND POLICE DEPARTMENT 
RECORDS REQUEST FORM 

 
City of Richland | Department of Police | 103 West Main Street | P.O. Box 179 | 76681 

CITY 903.362.3707 | POLICE 430.360.1109 | police@richlandtexas.org | www.richlandtexas.org 
 
DATE OF REQUEST:  

 
 Mr.  Mrs.  

   

 Ms.  Dr.  
 
BUSINESS OR AGENCY:  

 
ADDRESS:  

  
  

  
  

  
E-MAIL ADDRESS:  

  
PHONE NUMBER:  

 
DATE OF INCIDENT:  

  
TIME OF INCIDENT:  

  
RPD CASE NUMBER:  

  
TxDOT CRASH ID:  

 
REQUESTS FOR DISPATCH RECORDS MUST BE DIRECTED TO THE NAVARRO COUNTY SHERIFF’S 
OFICE, WHO PROVIDES COMMUNICATION SERVICES FOR THE RICHLAND POLICE DEPARTMENT 

 
TYPES OF RECORDS BEING REQUESTED 

 
 Crash Photos  Crime Scene Photos  Investigative File 

      
 Crash Report  Dash Camera  Incident Report 

      
 Arrest Report  E-Mails  Personnel File 
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OTHER REQUESTED RECORDS:  

 
BODY-WORN CAMERA REQUESTS 

 
TEX. OCC. CODE 1701.661: Release of information recorded by body worn camera: a member of the public is 

required to provide the following information when submitting a written request to a law enforcement agency for 
information recorded by a body worn camera: (a) date and approximate time of recording, (b) specific location 
where the recording occurred and (c) name of one or more persons known to be a subject of the recording. 

 
THE RETENTION PERIOD FOR ALL MEDIA IS 90 DAYS 

 
DATE OF RECORDING:  

  
APPROXIMATE TIME OF RECORDING:  

  
LOCATION OF RECORDING:  

 
Name of one or more persons known 
to be a subject of the recording: 

 
 

 
YOUR RELATIONSHIP TO THE PERSON OR INCIDENT: 
 

 Self  Parent/Legal Guardian  Legal Counsel/Attorney 
      

 Spouse  Media  Other Relative 
      

 Courier/Records Service  Law Enforcement  Other 
 
For “Legal Counsel/Attorney” or “Parent/Legal Guardian”, please provide client or child’s name: 
 
 

 
PREFERRED METHOD TO RECEIVE DOCUMENTS: 
 

 Digitally  Mail  On-Site Inspection  In-Person Retrieval 
 
This form is an attempt to simplify the records request process, including requests for criminal offense records.  In 
disseminating this information, we must also comply with current laws that regulate the release of potentially 
sensitive and confidential information.  To ensure that privacy concerns are protected and legal standards are met, 
report data is “filtered” prior to being made available to the public.  Among the exclusions are: 
 
▪ Sexually oriented offenses 
▪ Offenses where juveniles or children (individuals under 17 years of age) are the victim or suspect 
▪ Reference to individuals considered suspects and witnesses 
▪ Listing of property items that are considered evidence 
▪ Social service referral offenses 
▪ Identifying vehicle information in certain offenses 
 
Individuals who believe that additional or more complete information disclosure is warranted are encouraged to 
submit an open records request, pursuant to state law. 
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The undersigned specifically acknowledges that neither the City of Richland nor the Richland Police Department 
are responsible for any defamatory, offensive, misleading or illegal conduct of other users, links or third parties and 
that the risk of injury from the foregoing rests entirely with the user.  The unauthorized use of the words “Richland 
Police Department”, “Richland Police” or any colorable imitation of these words or the unauthorized use of the 
Richland Police Department logo is unlawful.  This form does not, in any way, authorize such use. 

I attest that I have read and understood the provisions stated. 

DATE NAME SIGNATURE 

SUBMIT COMPLETED FORM TO POLICE@RICHLANDTEXAS.ORG 

OPEN RECORDS WILL NOT BE RELEASED UNTIL ANY APPLICABLE FEES HAVE BEEN PAID IN FULL. 

Crash Reports Free to a person listed on the crash report if requested 
within thirty (30) calendar days of the crash 

$6.00 for a person not listed on the crash report or if 
requested thirty-one (31) calendar days from the crash 

$0.10 per page 
$5.00 each 
$1.00 each 
$3.00 each 

Incident or Offense Report 
USB Drive 
CD 
DVD 
Background Check 
Photographs
Videos

$5.00 
$0.10 each
$0.50 each 

This list is not meant to be all-inclusive. The labor rate for records requests is $15.00 per hour. 

CITY OF RICHLAND 
DEPARTMENT OF POLICE 

903.362.3707 
www.richlandtexas.org 


	DATE OF REQUEST: 
	salutation: Off
	salutation_2: Off
	undefined: 
	BUSINESS OR AGENCY: 
	1: 
	2: 
	3: 
	EMAIL ADDRESS: 
	PHONE NUMBER: 
	DATE OF INCIDENT: 
	TIME OF INCIDENT: 
	RPD CASE NUMBER: 
	TxDOT CRASH ID: 
	Crash Photos: Off
	Crash Report: Off
	Arrest Report: Off
	Crime Scene Photos: Off
	Dash Camera: Off
	EMails: Off
	Investigative File: Off
	Incident Report: Off
	Personnel File: Off
	PRINT: 
	RESET: 
	SAVE: 
	OTHER REQUESTED RECORDS: 
	THE RETENTION PERIOD FOR ALL MEDIA IS 90 DAYS: 
	APPROXIMATE TIME OF RECORDING: 
	undefined_2: 
	to be a subject of the recording: 
	Self: Off
	Spouse: Off
	CourierRecords Service: Off
	ParentLegal Guardian: Off
	Media: Off
	Law Enforcement: Off
	Legal CounselAttorney: Off
	Other Relative: Off
	Other: Off
	For Legal CounselAttorney or ParentLegal Guardian please provide client or childs name: 
	Digitally: Off
	Mail: Off
	OnSite Inspection: Off
	InPerson Retrieval: Off
	DATE: 
	NAME: 


